STARTED

Hello user!

We, at Motilal Oswal Financial Services Ltd (MOFSL), are glad to be by your side in your trading/investing journey.

In the following article(s), we will share with you each and every detail about how to open account. Simple, transparent, reliable - it is the most user- oriented online platform available to Indian traders today.

Let us now start this learning journey by describing how to set up and operate your MOFSL account.

[bookmark: How_to_Open_an_Motilal_Oswal_Financial_S]How to Open an Motilal Oswal Financial Services Ltd. Trading and Demat  Account

1. Offline: Visit nearest branch with the requisite documents to open a Trading and Demat account and MOFSL Branch / AP staff will further assist in onboarding journey with MOFSL. Document checklist attached



[bookmark: _GoBack]

2. Online: Opening a demat and trading account with the MOFSL through web is a simple process that barely takes ﬁve minutes.

The following are the steps that you need to follow in order to activate your MOFSL demat and trading account online:
[bookmark: Visit_our_online_web_site_https://www.mo]Visit our online web site https://www.motilaloswal.com/

[bookmark: Step_1:_Basic_details]Step 1: Basic details

1. Enter your Full Name as per Aadhaar card
2. Enter your mobile number (for all future communications). The mobile number must be unique, i.e. there should be no prior MOFSL accounts with that number.
3. An OTP will thereafter be sent to that number for conﬁrmation.
4. Once you are done, click on ‘Proceed’.
[image: ]


5. Once the OTP is conﬁrmed, you can then enter the email ID manually or you can use if your already login that you want to register with us.
6. In case you enter your email ID manually, an OTP will be sent to the email address which you have to enter within the next 60 seconds, in order to conﬁrm your email ID.
7. Once you are done, click on ‘Proceed’.

[image: ]


[bookmark: Step_2:_Complete_Your_KYC_Journey]Step 2: Complete Your KYC Journey

At this point, your KYC (Know Your Customer) process begins. It is mandatory to verify your KYC for trading in equities. Data will be automatically pulled from KRA website, in case of existing account with another broker. Else need to enter address, father’s/spouse name and other personal details.

1. Enter your PAN number. The PAN number must be unique, i.e. there should be no prior MOFSL accounts with that PAN number and your name will be display as per income tax record.
2. Enter Date of birth
3. Once you are done, click on ‘Proceed’


[image: ]



[bookmark: Step_3:_Fill_in_Your_Bank_Account_Detail]Step 3: Fill in Your Bank Account Details

You must link at least one bank account with your trading account. This helps in quick fund transfers. In order to enter your bank account details, follow the below steps:

1. Enter your Bank account number. The PAN number must be unique,
i.e. there should be no prior MOFSL accounts with that PAN number and your name will be display as per income tax record.
2. Enter Date of birth
3. Once you are done, click on ‘Proceed’

[image: ]

Step 4: Enter Your Personal Details

In order to take the below steps, do the following:

1. Select PEP confirmation.
2. Select your investment experience.
3. Select your income category.
4. Select DIS option.
5. Select your Qualification.
6. Select your employment (Occupation) type.
7. [bookmark: 7.__Adding_nominees]Adding nominees

At this point, you may choose to add a nominee to your demat account by clicking on “Add Nominee”. Clicking it will take you to the relevant page where you will be asked to ﬁll in -

1. Name of the nominee.
2. Their PAN number.
3. Their Date of Birth.
4. Percentage - A single demat account holder can add up to 3 nominees. Therefore, in this section, the account holder has to specify what percentage of their holdings the particular nominee is going to be entitled to. The total percentage held by all the nominees in the list together has to be 100%.
5. Their relationship with you, i.e. the demat account holder.
6. Select their gender.
7. Update their address. You may select same as account holder address if same.
8. Once you are done, click on ‘Proceed’

You can also add a nominee later through the MOFSL web login.

8. Read and tick on terms and condition confirmation check box. If terms and conditions stated in Online account opening is not acceptable to client, then client can follow offline account opening process.

9. NRI and NON Individual account are activated offline. For offline Account opening please contact 022-40508000.
[image: ]



Step 5: Add funds

You may also add the funds for trading at the time of account opening or you may skip and add the funds after complete activation. You can also view your brokerage charges by clicking on view brokerage charges.
[image: ]


[bookmark: Step_6:_Upload_your_documents]Step 6: Upload your documents

a) [bookmark: a)_Upload_your_signature]Upload your signature

[bookmark: You_will_have_to_upload_a_signature._Cli]You will have to upload a signature. Click a picture of your signature on a white paper and upload it.

b) [bookmark: b)_Aadhaar_confirmation.]Aadhaar confirmation.

[bookmark: You_can_click_on_Yes_if_your_mobile_numb]You can click on Yes if your mobile number linked with Aadhaar and No if your mobile number not linked with Aadhaar.

c) [bookmark: c)_Upload_Your_Live_Photo_/_Selfie]Upload Your Live Photo / Selfie

Place your face within the circle and click the camera icon to take the selﬁe.

d) [bookmark: d)_Trade_in_F&O_Activate_(Optional)]Trade in F&O Activate (Optional)

Choose any one income proof document out of -
a. Bank Statement (Latest 6 months)
b. Form 16 (Latest ﬁnancial year)
c. Salary Slip (Latest 2 month)
d. ITR (Latest ﬁnancial year)

Note: Document types accepted include .pdf, .jpeg, .jpg & .png ﬁles of upto 5MB maximum. In case the ﬁle is password protected, provide the password when prompted.

[bookmark: If_you_do_not_activate_F&O_at_this_point]If you do not activate F&O at this point you can still activate it later.

[image: ]

[bookmark: Step_7:_Complete_Your_E-Signature]Step 7: Complete Your E-Signature

At this point, if you have a Digilocker, you can proceed to perform an
e- Signature. This will take you to the NSDL website, where you have to authorise the NSDL e-Gov to use your Aadhaar/Virtual ID for the e-sign. Thereafter, enter the Aadhaar ID and click on “Send OTP”.

You can also generate a virtual ID during this transaction and use it in place of Aadhaar. Once this process is over, MOFSL will have received all requisite documents.

You have to complete the two e-signatures 1 for KRA (Kyc Registration

Agency) and 2 for final KYC (Know your customer) pdf.
[image: ]
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After complete the account opening process, you will get the confirmation message on screen. “Congratulations” Your Motilal Oswal Demat account has been created and your User ID is
[image: ]
image3.png
Open instant Online demat account
Full Name

) D SR

Mobile Number

+o1 oG

Enter Mobile OTP

1234

Resend OTP in 38 seconds.




image4.png
Please verity your emaill aadress

Continue with Google ID

OR

Use another Email ID
(Require OTP verification)

Email ID

inwdEIP @gmail com

Enter email OTP
3184

Resend OTP in 27 seconds





image5.png
Let's get started

Verify PAN
PAN Date of Birth
- 06/06/1985 @]

YYour account will be opened in the name of M GEEEE——_—.GSD
V- S

Bk




image6.png
@ Bank Account Verified

Account Number

(R——

‘Your Bank Account is Verified

Back

IFSC Code
HDFC00000@»

Bank Name

HDFC BANK LTD




image7.png
DG you wan o et pyalcal Dotvary Istrution 1
(015 or ot manat dmat st

)=

oceupation
P | [ Agrst | [ e

Eoucation Qusmeston

e
i

aaominsss ptons)

1amswars ot s erva DamstAcscun (8502

5 o s s i

[ T a—

5 v et s PO ik o




image8.png
Add Funds

(oo ) (oo ) (o) ((osomo)

You can also add funds later

View brokerage charges

Back skip




image9.png
Upload your documents
@ Signature
2 Signature: Change

Sign on a piain paper and upload

© Aadhaar
s your Aadhaar finked with mobile number?

‘Aadhaar Consent

@ Live Photo / Selfie

@ seffe Change

Trade in F&O (Optional)

Upload latest income document f you want 0 trade in Future and Optons, Currency and Commoy.

Select income proof

L2t manihs bank sistamant o e Latest Saary sip Latest TR Acknoiadgement




image10.jpeg
First Digitally E-Sign Your KYC Form

| confim that | nave gane through the PDF apy of KYC form, terms and condiions and furtver confi hat 2 my informstion and detal are captured sroperly
nerein. 1 3150 agree fo suthenticate and confirm to 3 my esign on the 3pplcaton’iYC form using Aadhaar/Emudha sign servioss.

View your KYC form (PDF)

‘Aadhaar based esign (OTP) 2]




image11.jpeg
Motial Oswal Financil Sevices Uimited
KCeSign:
Date & Time. 223.08.09T18:49:12

2 1 hereby authorze Potean eGov Technologies Limied (Proean)to -

1. Use my Aadhaar / Virtual 0 detas (3 appicable) for the purpose of esign focwth Motial Oswal Finsncal Senvices Limted and
aithenticte my identy though the Asdhaar Authentication system (Aadhasr based e-KYC senvices of UTDAI) in accordance wih the
provsions of the Asdhaar (Targeted Deliveny of Fnanca and other Subsides, Benefis and Servies) Act, 2016 nd the slled s 3nd
reguiations notfied thereunder 2nd fo no other purpse.

2. Authenticate my Aadhaar / Virtua ID through OTP or Biometricfor authenticating my (dentty through the Aadhaar Authentication
System for obtaining my eKYC through Aadhsar based eKYC services of UIDAL and use y Photo and Demographic detas (Name,
Gender, Date of Bith and Address) for the purpose of esign for/with Motlal Oswal Financial Services Limited.

3. T understand that Securty and confidentalfy of personal identity data provided,for the purpose of Asdhaar based suthentication fs
ensured by Protean and the data il be sored by Protean il such ime as mentioned in guideines from UIDAL from time o time.

e [ setor ]

Virtual 1D or ASDHARR number should be 3 16 digt or 12 digt
number

Clck Here to generate Virtual 10.
Dounload Insiuctions o generate Virtal 0 in flew of Aachaar.

©2021 Protean eGov Technologies Limited Al rights reserved.





image12.jpeg
Finish With Final E-Sign

| confirm thst | nave gane through the FDF apy of EKYE form, terms and condifons and furtver confirn hat 2 my informstien and detal e capturad sroperly
Rerein. 1 3150 agree fo suthentiate and confirm to 3 my esign on the 3pplcatoNEK'YC form using Aadhaar Emudha sign services.

Account Opening Details (PDF)

‘Aadhaar based esign (OTP)





image13.jpeg
Protean Electronic Signature Servics

Motilal Oswal Financial Services Limited
UKCieSion 4 eop st e,
2023-08-09T1:03:13

Thereby authorize Protean eGov Technologies Limited (Protean) to -

1. Use my Aadhaar / Virtual ID detals (as applicable) for the purpose of eSign for/with Motial Oswal Financial Services Limited and
authenticate my identity through the Aadhaar Authentication system (Aadhaar based e-KYC services of UIDAL) in accordance with the
provisions of the Aadhazr (Targeted Delvery of Financial and other Subsidies, Benefits and Services) Act, 2016 and the aliied rules and
regulations notified thereunder and for no other purpose.

2. Authenticate my Aadhaar / Virtual ID through OTP or Biometric for authenticating my identity through the Aadhaar Authentication
system for obtaining my eKYC through Aadhaar based eYC services of UIDAI and use my Photo and Demographic details (Name,
Gender, Date of Birth and Address) for the purpose of eSign for/with Motilal Oswal Financial Services Limited.

3. T understand that Security and confidentiality of personal identity data provided, for the purpose of Aadhaar based authentication is
ensured by Protean and the data will be stored by Protean tll such time 35 mentioned in auidelines from UIDAI from time to time,

Enter OTP.

o CERED

‘Success! otp sent on registered mobile/email id.

Click Here to generate Virtual ID.
Download Instructions to generate Virtual ID n lieu of Aadhaar.

(©2021 Protean eGov Technologies Limited All rights reserved.





image14.jpeg
.

Congratulations
Meisessnrech \gdhd Shekh

Your Motilal Oswal Demat account has been created and your User ID is

ot 1

We are currently experiencing delay in NSE segment activation. You may trade through other exchange segments in the mean while.
NSE Segment shall get activated in upto 48 Hrs. We regret the inconvenience.

to Trade





image1.emf
Checklist -  Individual.pdf


Checklist - Individual.pdf
THINK EQUITY

THINK MOTILAL OSWAL

iy EXp,
EC

i

) MoTiLAL OSWAL

Investment Services
YEARS

CHECKLIST FOR INDIVIDUAL ACCOUNT \

NOTE:

1.Client account will be open as per Income Tax Name

N

. All provided document should be self-attested by client

. IPV and OSV stamp required on all provided documents
. Bank Account should be in the name of first holder only

. If there are minor changes in name then provide self-name declaration

3
4
5. If there are minor mismatch in client name or client signature then provide Bank Verification Letter
6
7

. In case of third party address as a correspondence, same can be accepted along with third party person’s NOC & his address &

identity proof

Types of Document

Documents Requirement (Any One)

Need to be Checked before submitting documents to HO

PAN

PAN Copy

PAN Copy

PROOF OF IDENTITY

Passport

Check validity (expiry should not in next 1 month) and Provide front and back side copy

Voter ID

1.Front and back side of documents required
2. Provide front and back side copy.

Driving License

1. Check expiry date of driving license. (expiry should not in next 1 month)
2. Provide front and back side copy.

UID (Aadhar) ( QR code is mandatory )

Provide front and back side copy along with complete client details and readable QR
code

PROOF OF ADDRESS

Passport

Check validity (expiry should not in next 1 month) and Provide front and back side copy

Voter ID

1.Front and back side of documents required
2. Provide front and back side copy.

Driving License

1. Check expiry date of driving license. (expiry should not in next 1 month)
2. Provide front and back side copy.

UID (Aadhar) ( QR code is mandatory )

Provide front and back side copy along with complete client details and readable QR
code

BANK PROOF

Bank Passbook

1 Bank Name and Bank logo should be available on passbook

2 If logo is missing, then bank attestation is mandatory.

3 Mandatory details like Client Name, Bank account no., Account type, IFSC, MICR
should be available and preprinted. If any details hand written bank attestation
required.

Bank Statement

1 Bank Name and Bank logo should be available on statement.

2 If logo is missing, then bank stamp is mandatory.

3 Latest Bank statement and It should not be more than 3 months old.

4 Mandatory details like Client Name, Bank account no., Account type, IFSC should be
available and preprinted

Personalized Cancelled Cheque

Mandatory details like Client Name, Bank account no., Account type, IFSC, MICR should
be available and preprinted.

ANOTHER DP MAPPING (IF
SUBMIT)

Client Master

1 Client Master should not be more than 1-year-old

2 Client should be 1st holder in the given CML.

3 Status to be active in the given CML.

4 Client ID and DP ID along with Depository name and logo should be available in
the CML copy.

5. CML copy should be with DP seal and signed by authorized signatory of DP. DP

Official Esignd CML also be acceptable.






DP Holding Statement

1 Latest DP Holding Statement (should not be more than 3 months old).

2 Client should be 1st holder in the given CML

3 Status to be active in the given CML.

4 Client ID and DP ID along with Depository name and logo should be available in
the CML copy.

5 CML copy should be with DP seal and signed by authorized signatory of DP. DP
Official Esignd CML also be acceptable.

INCOME PROOF
(Additional documents in
case of trading in
Currency /Derivatives /
Commodity segments)

Copy of ITR Acknowledgement

Provide latest financial year

Copy of Form 16 in case of salary income

Provide latest financial year

Bank account statement

Provide latest 6 months

Salary Slip

Latest 3 month Salary slip

Copy of Demat account Holding statement

Provide latest for 3 months

SIGNATURE PROOF

Pan Copy Pan card copy of Individual
Passport Check validity (expiry date) & Provide front and back side of passport copy
Voter ID Provide back side of Voter card front and

Driving License

Check expiry date of driving license.
Provide front and back side copy.

Bank verification latter ( BVL)

Bank verification letter should be signed by authorized official of the bank with Bank
Seal






THINK EQUITY

THINK MOTILAL OSWAL

CHECKLIST - MINOR DP ACCOUNT

5 EXg
‘&'\\ * JOR™

i

) MoTiLAL OSWAL

Investment Services

YEARS

If open minor DP account, then guardian details is mandatory

KYC & all provided document should be sing & minor stamp mandatory

In Minor Account Nominee will not be applicable.

NOTE:

1.

2.

3.

4.  Affix IPV stamp on all the documents submitted.
5.

6. Minor account cannot be open with Joint holder
7. Bank account should be in the name of Minor

KYC & all provided documents should be sign & self-attested by Guardian only

Types of Document

Documents Requirement (Any One)

Need to be Checked before submitting documents to HO

PAN

PAN Copy

PAN Copy

ADDRESS PROOF

Passport

Check validity (expiry should not in next 1 month) and Provide front and back side copy

UID (Aadhar) ( QR code is mandatory )

Provide front and back side copy along with complete client details and readable QR
code

BIRTH PROOF Birth certificate Birth certificate required ( For Minor)
1 Bank Name and Bank logo should be available on passbook
2 If logo is missing, then bank attestation is mandatory.
3 Mandatory details like Client Name, Bank account no., Account type, IFSC, MICR
Bank Passbook should be available and preprinted. If any details hand written bank attestation
BANK PROOF required.

Bank Statement

1 Bank Name and Bank logo should be available on statement.

2 If logo is missing, then bank stamp is mandatory.

3 Latest Bank statement and It should not be more than 3 months old.

4 Mandatory details like Client Name, Bank account no., Account type, IFSC should be
available and preprinted

Personalized Cancelled Cheque

Mandatory details like Client Name, Bank account no., Account type, IFSC, MICR should
be available and preprinted.

DOCUMENT REQUIRE OF GUARDIAN ‘

ADDRESS PROOF

PAN PAN Copy PAN Copy
Passport Check validity (expiry should not in next 1 month) and Provide front and back side copy
Voter ID

Front and back side of documents required
Provide front and back side copy.

UID (Aadhar) ( QR code is mandatory )

Provide front and back side copy along with complete client details and readable QR
code






		NOTE:

		NOTE: (1)




image2.emf
NON INDIVIDUAL  CHECKLIST.pdf


NON INDIVIDUAL CHECKLIST.pdf
List of Document - HUF (Hindu Undivided Family)

Types of Document Documents Requirement (Any One) Need to be Checked before submitting documents to HO
DOCUMENT REQUIRE OF HUF
PAN COPY Pan Copy (Mandatory) Pan card copy in the name of HUF
ADDRESS PROOF Bank Account Statement/ Passbook 1idBank Statement /passbook should not be more than 2 months
old.
BANK PROOF Cheque Leaf If only cheque leaf |.s glv.en as.a prt?of of bank, then the same
should be personalized i.e. with Client name and bank account
latest year ITR copy Income proof require name as per HUF
INCOME PROOF for(Deribatives) latest 6month bank statement

Networth Certificate

DOCUMENT REQUIRE OF KARTA

PAN COPY Pan Copy (Mandatory) Self certified copy of Pan card of karta
Passport Check validity (expiry date) & Provide front and back side copy
Voter ID Provide front and back side copy
UID (Aadhar) Provide front and back side copy along with complete client
ADDRESS PROOF details
Driving License Check validity (expiry date) & Provide front and back side copy
Telephone Landline bills Should be of latest 2 months
Electricity Bills Should be of latest 2 months
DOCUMENT REQUIRE OF ALL COPARCNERS
PAN COPY Pan Copy (Mandatory) Self certified copy of Pan card of All coparcners
Passport Check validity (expiry date) & Provide front and back side copy
Voter ID Provide front and back side copy
ADDRESS PROOF UID (Aadhar) Provide front and back side copy along with complete client
details
Driving License Check validity (expiry date) & Provide front and back side copy

DOCUMENTS IF COPARCNER IS MINOR
UID (Aadhar) Should be attested by Gaurdian.

ADDRESS PROOF
Birth certificate Should be attested by Gaurdian.

incase of Death of Exsisting karta then additionally need to collect the NOC from existing coparceners and Notarised Death Certificate





List of Document - Company Account

Types of Document

Documents Requirement (Any
One

Need to be Checked before submitting documents to HO
DOCUMENT REQUIRE OF COMPANY

PAN COPY Pan Copy (Mandatory) Pan card copy in the name of Company Should be attested by Authorised Signatory under
Company Stamp
Certificate of in Corporation on the name of Company Should be attested by Authorised Signatory under Company Stamp
1. Bank Statement /passbook should not be more than 2 months old.
2. Bank Name and Bank logo should be available on statement / passbook. If logo is missing OR
ADDRESS PROOF Bank Account Statement/ Passbook i . € I /p . € &
passbook is hand written, then bank attestation is mandatory. (Clear and visible bank stamp
duly signed by Authorised Signatory)
Telephone Landline bills Should not be more than 2 months old
Electricity Bills Should not be more than 2 months old
Bank Account Statement/ Passbook [on the name of Company account.
BANK PROOF If only cheque leaf is given as a proof of bank, then the same should be personalized i.e. with
Cheque Leaf Client name and bank account number, IFSC and MICR should be printed on it. MICR starting
with 000 will not be accepted.
Certified true copy of Board Resolution of Company having date and place of passing on Board
Resolution for opening of Trading and Demat / Trading / Demat account and specifying the
name of persons authorized by the board to operate the said trading and demat account. The
BOARD RESOLUTION As per KYC Format

board resolution should be on the Company letter head and should signed by minimum two
Director OR Managing Director OR Company Secretary.

LIST OF Director

As per KYC Format

Should be attested by Authorised Person under Company Stamp

SHARE HOLDING PATTERN

As per KYC Format

Latest Share Holding pattern duly certified by Managing Director/ Company Secretary /
Directors OR by Authorised signatory. In case of any of the share holder is a corporate and
holding more than 10 % of shares then share holding pattern of the said Company also has to be
provided and same will continue till the share holder comes to individual. Share holding pattern
must be certified by the CA.

BALANCE SHEET
(Latest for two years
balance sheet with audited
balance sheet)

Profit & Loss, Balance Sheet copies

Provide Net worth certificate wherever balance sheet is not available. (For newly formed Firm
before 1 year from today’s date)

INCORPORATION
CERTIFICATE
& MOA and AOA

As per Company Format

Certified true copy of MOA and AOA required with Company Stamp and authorized person’s
signature on first and last 3 pages of the MOA and AOA

DOCUMENT REQUIRE OF ALL DIRECTOR & ALL AUTHORISED SIGNATORY.

Driving License

PAN COPY Pan Copy (Mandatory) Self certified copy of Pan card of all the Directors.
Passport Check validity (expiry date) & Provide front and back side copy
Voter ID Provide front and back side copy
UID (Aadhar) Provide front and back side copy along with complete client details
ADDRESS PROOF Check validity (expiry date) & Provide front and back side copy

Telephone Landline bills

Should be of latest 2 months

Electricity Bills

Should be of latest 2 months






List of Document - Partnership Account

Types of Document

Documents Requirement (Any One)

DOCUMENT REQUIRE OF PARTNERSHIP

Need to be Checked before submitting documents to HO

PAN COPY Pan Copy (Mandatory) Pan card copy in the name of Firm
1. Bank Statement /passbook should not be more than 2 months old.
2. Bank Name and Bank logo should be available on statement /
passbook. If logo is missing OR passbook is hand written, then bank
Bank Account Statement/ Passbook attestation is mandatory. (Clear and visible bank stamp duly signed
ADDRESS PROOF by Authorised Signatory)
Telephone Landline bills Should not be more than 2 months old
Electricity Bills Should not be more than 2 months old
Bank Account Statement/ Passbook on the name of Firm account.
If only cheque leaf is given as a proof of bank, then the same should
BANK PROOF Cheque Leaf be personalized i.e. with Client name and bank account number, IFSC
eque Leal and MICR should be printed on it. MICR starting with 000 will not be
accepted.
As per MOFSL Format The Firm resolution should be on the Firm letter head & Should be
LIST OF PARTNER

attested by Authorised Partner with firm stamp

PARTNERSHIP RESOLUTION

As per MOFSL Format

The Firm resolution should be on the Firm letter head and should
signed by All Partners with firm stamp

BALANCE SHEET
(Latest for two years balance sheet with audited balance sheet)

Profit & Loss, Balance Sheet copies

Provide Net worth certificate wherever balance sheet is not
available. (For newly formed Firm before 1 year from today’s date)

PARTNERSHIP DEED

As per Firm Format

DOCUMENT REQUIRE OF ALL PARTNERS

Noterised Parntership Deed required with Firm Stamp and Attested
by authorized person’s signature on deed pages.

PAN COPY Pan Copy (Mandatory) Self certified copy of Pan card of all the Partners
Passport Check validity (expiry date) & Provide front and back side copy
Voter ID Provide front and back side copy
ADDRESS PROOF UID (Aadhar) Provide front and back side copy along with complete client details

Driving License

Check validity (expiry date) & Provide front and back side copy






List of Document - LLP

Types of Document

Documents Requirement (Any One)

DOCUMENT REQUIRE OF LLP

Need to be Checked before submitting
documents to HO

PAN COPY

Pan Copy (Mandatory)

Pan card copy in the name of LLP

ADDRESS PROOF

Registration Certificate / Certificate of in Corporation

Registration Certificate / Certificate of in Corporation

Bank Account Statement/ Passbook

1. Bank Statement /passbook should not be more
than 2 months old.

2. Bank Name and Bank logo should be available on
statement / passbook. If logo is missing OR
passbook is hand written, then bank attestation is
mandatory. (Clear and visible bank stamp duly
signed by Authorised Signatory)

Telephone Landline bills

Should not be more than 2 months old

Electricity Bills

Should not be more than 2 months old

BANK PROOF

Bank Account Statement/ Passbook

on the name of LLP account.

Cheque Leaf

If only cheque leaf is given as a proof of bank, then
the same should be personalized i.e. with Client
name and bank account number, IFSC and MICR
should be printed on it. MICR starting with 000 will
not be accepted.

LIST OF PARTERS

As per KYC Format

Should be attested by Authorised Person.

LLP RESOLUTION

As per KYC Format

Certified true copy of LLP Resolution of Firm having
date and place of passing on LLP for opening of
Trading and Demat / Trading / Demat account and
specifying the name of persons authorized by the
board to operate the said trading and demat
account. The LLP should be on the Firm letter head
and should signed by minimum two partners.

LLP DEED

As per Firm Format

LLP Deed required with Firm Stamp and authorized
person’s signature on all deed pages

BALANCE SHEET
(Latest for two years balance sheet with audited
balance sheet)

Profit & Loss, Balance Sheet copies

DOCUMENT REQUIRE OF ALL PARTNERS

Provide Net worth certificate wherever balance
sheet is not available. (For newly formed Firm
before 1 year from today’s date)

PAN COPY Pan Copy (Mandatory) Self certified copy of Pan card of all the Partners

Passport Check validity (expiry date) & Provide front and back
side copy

Voter ID Provide front and back side copy

UID (Aadhar) Provide front and back side copy along with complete
client details

Driving License Check validity (expiry date) & Provide front and back

ADDRESS PROOF

side copy

Telephone Landline bills

Should be of latest 2 months

Electricity Bills

Should be of latest 2 months

Registered Lease or Sale Agreement

For correspondence address only. And should not be
expired within the 2 months from date of account
opening).
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